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Continuing Education / Alternate Programs 

The purpose of this module is for employees, students, and general public to be able to 

search/view, and register for non-grad (non-traditional school programs) courses and programs 

that the district may offer.  

 

Limits: use the limits or search to research your course searching to specific event types, 

categories, etc. (summer programs, continuing Education, just arts related). You can also use the 

calendar and check off “Limit to Single Date” to limit the course search to a specific date. By 

default today’s date is selected meaning show all course offerings starting today or later. 

View: to see more information on the class, click view on the appropriate line. If there is a 

document attached to the class, it can be viewed inside the actual view option. 

If you input an email address that already exists, you will be prompted to use forgot my password 

to have your password on-file emailed to you.  

Signing In 

Creating an account is optional; if you would like to be able to manage the course (see your 

courses, print receipts, withdraw from a course online, etc.) you must create one. If you have never 

setup an account, select sign in and then “I am New/Create a User Profile” 

Once you have signed in, you can see what courses are available to you, what courses you have 

taken in the past (as well as print a receipt), and what courses you are currently enrolled in. 

Click on the date to 

select the appropriate 

date from a pop-up 

calendar. 



Version 18.05   Page | 2 

 
 

 

Note: if you have forgotten your password, enter your email address and hit ‘forgot my 

password’. Your password will be emailed to you. 

Creating an Account 

All lines with a * beside them are required to be filled out.  

 

 

 

 

 

The system will allow you to link multiple people to 

an account (ex. a parent having their children under 

their own account). Click to add a new name to this 

account (either directly when you create your first 

account, or go to My Account  Edit My Account) 

and then enter the first name, last name, birth year, 

and hit save. It will say this email already exists – 

check off the box to add the new account to that 

same email then hit save again. 
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Continue as a Guest 

At some districts, you are not required to create an account. To continue without creating any 

account, use this option. Note – this means you cannot see your course online, withdraw from the 

course online, print a receipt yourself after the initial sign-up, etc. 

Registering for a Course 

To register for a course, select the view/register button beside the appropriate course.   

You will be able to register one of two ways: 

1) As a Guest – you will not need to give any email or password.   

2) Create/Access your Account – After providing/creating an email and password account, 

you will be asked to register and pay for the course.  

Note: make sure to select the appropriate course fee amount and pay amount. 

Note: if you register as a guest, you will not be able to withdraw or manage your course selection 

after you register. 

Once all the information is filled out and you select Pay & Register, you will be taken to a third 

party screen to make your payment. Upon successful payment, you will be taken back to the 

registration screen where you will be able to print a receipt. 

Update Your Profile, Link/Unlink Accounts, View Your Courses 

Edit My Account: to make changes to your profile, go to My Account  Edit My Account; be sure 

to save any changes you make. 

Linked Accounts: to switch to a different linked account (without having to sign out and sign back 

in, use My Account  Linked Accounts to switch to a different account. 
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My Courses: to see a list of the courses you are currently enrolled in, select to see your courses. 

Use the View button to see more details on the course(s) you have registered for. You can also 

print a receipt for the course if applicable. 

 

 


